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STATE MORTGAGE AND INV ESTMENT BANK  

INVITATION FOR BIDS (IFB) 

Procurement of Office Building Premises for State Mortgage and Investment Bank 
Tender No: SMIB/TD/2026/10/01 
 

1. STATE MORTGAGE & INVESTMENT BANK (SMIB) invites sealed bids from building 
owners or duly authorized agents for the provision of office premises on long-term lease/rental 
basis for the relocation of the Bank's Head Office. 

Location Requirement 

Location Required Area 

Colombo 01 to Colombo 03 Approximately 29,575 Sq. Ft. 

 
2. The Chairperson of the Procurement Committee, on behalf of State Mortgage & Investment 

Bank (SMIB), invites sealed proposals from building owners or duly authorized agents to 
provide suitable office premises located within Colombo 01 to Colombo 03. 
 

3. The selection process will be conducted in accordance with the Government Procurement 
Guidelines of Sri Lanka and is open to all eligible property owners or authorized representatives 
who meet the requirements specified in the bidding document. 
 

 

4.   Interested bidders may obtain further information from Mr. R.M.U.D. Bandara, Chief 
Manager (HR and Logistics), State Mortgage and Investment Bank, No. 269, Galle Road, 
Colombo 03 and inspect the bidding documents free of charge during office hours on working 
days commencing from Octomber 12, 2026, at the office of SMIB at the above address. 
Telephone: 011-7722879/723, email: cmhrlog@smib.lk Bidding documents are also available 
on SMIB website (https://www.smib.lk/procurement/) only for inspection purposes. 
 

 

5.   A complete set of Bidding Documents in English Language may be purchased by interested 
bidders on submission of a written application and upon payment of a non-refundable fee of Sri 
Lankan Rupees Thirty-Five Thousand Only (Rs. 35,000/-). effective Octomber 12, 2026, 
during office hours on working days from the office of the SMIB at No. 269, Galle Road, 
Colombo 03. The method of payment will be by cash. 

 

6.   Bids must be delivered to General Manager State Mortgage and Investment Bank, No. 269, 
Galle Road, Colombo 03 at or before 1400 hrs. (2.00 p.m.) on November 2 , 2026, Late Bids 
and Bids sent electronically will not be accepted and will be rejected.  

 
 

 

7.   Bids shall be valid for a period of 90 days from the date of deadline for submission of the bids.  
 

mailto:cmhrlog@smib.lk
https://www.smib.lk/procurement/
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8. Bids will be opened immediately after the deadline for submission of bids, in the presence of 
bidders and/or their authorized representatives who choose to attend in person at the address 
stated above (in Para 6).  

 

9. SMIB will not be responsible for any costs or any expenses incurred by the Bidders in 
connection with the preparation or delivery of Bids. 
 

Chairman 
Department Procurement Committee, 
State Mortgage and Investment Bank, 
No. 269, Galle Road, Colombo 03, Sri Lanka. 
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Section I.  Instructions to Bidders (ITB) 

 General 

1. Scope of Bid 1.1 The Purchaser indicated in the Bidding Data Sheet (BDS), issues 
these Bidding Documents for the supply of Goods and Related 
Services incidental thereto as specified in Section V, Schedule of 
Requirements. The name and identification number of this 
National Competitive Bidding (NCB) procurement are specified 
in the BDS. The name, identification, and number of lots 
(individual contracts), if any, are provided in the BDS. 

1.2 Throughout these Bidding Documents: 

(a) The term “in writing” means communicated in 
written form by mail (other than electronic mail) or 
hand delivered with proof of receipt. 

(b) If the context so requires, “singular” means “plural” 
and vice versa; and 

(c) “Day” means calendar day. 

2. Source of Funds 2.1 Payments under this contract will be financed by the source 
specified in the BDS.  

3. Ethics, Fraud 
and Corruption 

3.1  The attention of the bidders is drawn to the following guidelines of 
the Procurement Guidelines published by National Procurement 
Agency: 

§ Parties associated with Procurement Actions, namely, 
suppliers/contractors and officials shall ensure that they maintain 
strict confidentiality throughout the process. 

 
§ Officials shall refrain from receiving any personal gain from any 

Procurement Action. No gifts or inducement shall be accepted. 
Suppliers/contractors are liable to be disqualified from the 
bidding process if found offering any gift or inducement which 
may have an effect of influencing a decision or impairing the 
objectivity of an official. 

 
3.2 The Purchaser requires the bidders, suppliers, contractors, and 

consultants to observe the highest standard of ethics during the 
procurement and execution of such contracts.  In pursuit of this 
policy: 
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(a) “Corrupt practice” means the offering, giving, 
receiving, or soliciting, directly or indirectly, of anything 
of value to influence the action of a public official in the 
procurement process or in contract execution.  

(b) “Fraudulent practice” means a misrepresentation 
or omission of facts in order to influence a procurement 
process or the execution of a contract.  

(c) “Collusive practice” means a scheme or 
arrangement between two or more bidders, with or without 
the knowledge of the Purchaser to establish bid prices at 
artificial, non-competitive levels; and 

(d)  “Coercive practice” means harming or 
threatening to harm, directly or indirectly, persons or their 
property to influence their participation in the procurement 
process or affect the execution of a contract. 

3.3 If the Purchaser found any unethical practices as stipulated under 
ITB Clause 3.2, the Purchaser will reject a bid, if it is found that a 
Bidder directly or through an agent, engaged in corrupt, fraudulent, 
collusive or coercive practices in competing for the Contract in 
question. 

4. Eligible Bidders 4.1   All bidders shall possess legal rights to supply the Goods under this 
contract.  

4.2   A Bidder shall not have a conflict of interest.  All bidders found to 
have conflict of interest shall be disqualified.  Bidders may be 
considered to have a conflict of interest with one or more parties in 
this bidding process, if they:  

(a) are or have been associated in the past, with a firm or any of 
its affiliates which have been engaged by the Purchaser to 
provide consulting services for the preparation of the design, 
specifications, and other documents to be used for the 
procurement of the goods to be purchased under these 
Bidding Documents; or 

(b) Submit more than one bid in this bidding process.  However, 
this does not limit the participation of subcontractors in more 
than one bid. 

4.3   A Bidder that is under a declaration of ineligibility by the Government 
of Sri Lanka (GOSL), at the date of submission of bids or at the 
date of contract award, shall be disqualified.  

4.4    Foreign Bidder may submit a bid only if so stated in the BDS. 
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5 Eligible Goods 
and Related 
Services 

5.1    All goods supplied under this contract shall be complied with 
applicable standards stipulated by the Sri Lanka Standards Institute 
(SLSI).  In the absence of such standards, the Goods supplied shall 
be complied to other internationally accepted standards. 

 Contents of Bidding Documents 

6 Sections of 
Bidding 
Documents 

 

6.1 The Bidding Documents consist of 1 Volume, which include all the 
sections indicated below, and should be read in conjunction with 
any addendum issued in accordance with ITB Clause 8. 

Section I – Instructions to Bidders (ITB) 

Section II – Bidding Data Sheet (BDS) 

Section III – Evaluation and Qualification Criteria 

Section IV - Bidding Forms 

Section V – Schedule of Requirements 

Section VI – Conditions of Contract 

Section VII – Contract Data 

Section VIII – Contract Forms 

  

 6.2 The Bidder is expected to examine all instructions, forms, terms, 
and specifications in the Bidding Documents.  Failure to furnish 
all information or documentation required by the Bidding 
Documents may result in the rejection of the bid. 

7 Clarification of 
Bidding 
Documents 

7.1 A prospective Bidder requiring any clarification of the Bidding 
Documents including the restrictiveness of specifications shall 
contact the Purchaser in writing at the Purchaser’s address 
specified in the BDS.  The Purchaser will respond in writing to 
any request for clarification, provided that such request is received 
no later than ten (10) days prior to the deadline for submission of 
bids.  The Purchaser shall forward copies of its response to all 
those who have purchased the Bidding Documents, including a 
description of the inquiry but without identifying its source.  
Should the Purchaser deem it necessary to amend the Bidding 
Documents as a result of a clarification, it shall do so following the 
procedure under ITB Clause 8.  

8 Amendment of 
Bidding 
Documents 

8.1 At any time prior to the deadline for submission of bids, the 
Purchaser may amend the Bidding Documents by issuing 
addendum. 
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8.2 Any addendum issued shall be part of the Bidding Documents and 
shall be communicated in writing to all who have purchased the 
Bidding Documents. 

8.3 To give prospective Bidders reasonable time in which to take an 
addendum into account in preparing their bids, the Purchaser may, 
at its discretion, extend the deadline for the submission of bids, 
pursuant to ITB Sub-Clause 23.2 

 Preparation of Bids 

9 Cost of Bidding 9.1 The Bidder shall bear all costs associated with the preparation and 
submission of its bid, and the Purchaser shall not be responsible or 
liable for those costs, regardless of the conduct or outcome of the 
bidding process. 

10 Language of Bid 10.1 The Bid, as well as all correspondence and documents relating to 
the Bid (including supporting documents and printed literature) 
exchanged by the Bidder and the Purchaser, shall be written in 
English language. 

11 Documents 
Comprising the 
Bid 

11.1 The Bid shall comprise the following: 

(a) Bid Submission Form and the applicable Price Schedules, in 
accordance with ITB Clauses 12, 14, and 15; 

(b) Bid Security or Bid-Securing Declaration, in accordance 
with ITB Clause 20; 

(c) Documentary evidence in accordance with ITB Clauses 18 
and 29, that the Goods and Related Services conform to the 
Bidding Documents; 

(d) Documentary evidence in accordance with ITB Clause 18 
establishing the Bidder’s qualifications to perform the 
contract if its bid is accepted; and 

(e) Any other document required in the BDS. 

12 Bid Submission 
Form and Price 
Schedules 

12.1 The Bidder shall submit the Bid Submission Form using the form 
furnished in Section IV, Bidding Forms.  This form must be 
completed without any alterations to its format, and no substitutes 
shall be accepted.  All blank spaces shall be filled in with the 
information requested. 

13 Alternative Bids 13.1 Alternative bids shall not be considered.  

14 Bid Prices and 
Discounts 

14.1 The Bidder shall indicate on the Price Schedule the unit prices and 
total bid prices of the goods it proposes to supply under the Contract. 

14.2 Any discount offered against any single item in the price schedule 
shall be included in the unit price of the item. However, a Bidder 
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wishes to offer discount as a lot the bidder may do so by indicating 
such amounts appropriately.  

14.3 If so, indicated in ITB Sub-Clause 1.1, bids are being invited for 
individual contracts (lots) or for any combination of contracts 
(packages).  Unless otherwise indicated in the BDS, prices quoted 
shall correspond to 100 % of the items specified for each lot and 
to 100% of the quantities specified for each item of a lot.  Bidders 
wishing to offer any price reduction (discount) for the award of 
more than one Contract shall specify the applicable price reduction 
separately. 

14.4 (i)   Prices indicated on the Price Schedule shall include all duties 
and sales and other taxes already paid or payable by the 
Supplier: 

(a) on components and raw material used in the manufacture or 
assembly of goods quoted; or on the previously imported goods of foreign 
origin 
(b) on the previously imported goods of foreign origin 
 
(ii) However, VAT shall not be included in the price but shall be indicated 

separately; 
 
(iii) the price for inland transportation, insurance and other related 

services to deliver the goods to their final destination; 

(iv) the price of other incidental services 
 
14.5 The Prices quoted by the Bidder shall be fixed during the Bidder's 

performance of the Contract and not subject to variation on any 
account. A bid submitted with an adjustable price quotation will be 
treated as non-responsive and rejected, pursuant to ITB Clause 31. 

14.6 All lots, if any, and items must be listed and priced separately in 
the Price Schedules. If a Price Schedule shows items listed but not 
priced, their prices shall be assumed to be included in the prices of 
other items.    

15 Currencies of Bid 15.1 Unless otherwise stated in Bidding Data Sheet, the Bidder shall 
quote in Sri Lankan Rupees and payment shall be payable only in 
Sri Lanka Rupees. 

16 Documents 
Establishing the 
Eligibility of the 
Bidder 

16.1 To establish their eligibility in accordance with ITB Clause 4, Bidders 
shall complete the Bid Submission Form, included in Section IV, 
Bidding Forms. 

17 Documents 
Establishing the 

17.1 To establish the conformity of the Goods and Related Services to 
the Bidding Documents, the Bidder shall furnish as part of its Bid 
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Conformity of 
the Goods and 
Related Services 

the documentary evidence that the Goods conform to the technical 
specifications and standards specified in Section V, Schedule of 
Requirements. 

17.2 The documentary evidence may be in the form of literature, 
drawings or data, and shall consist of a detailed item by item 
description (given in Section V, Technical Specifications) of the 
essential technical and performance characteristics of the Goods 
and Related Services, demonstrating substantial responsiveness of 
the Goods and Related Services to the technical specification, and 
if applicable, a statement of deviations and exceptions to the 
provisions of the Schedule of Requirements. 

17.3 The Bidder shall also furnish a list giving full particulars, including 
quantities, available sources and current prices of spare parts, 
special tools, etc., necessary for the proper and continuing 
functioning of the Goods during the period if specified in the BDS 
following commencement of the use of the goods by the Purchaser. 

18 Documents 
Establishing the 
Qualifications of 
the Bidder 

18.1 The documentary evidence of the Bidder’s qualifications to 
perform the contract if its bid is accepted shall establish to the 
Purchaser’s satisfaction:  

(a) A Bidder that does not manufacture or produce the Goods 
it offers to supply shall submit the Manufacturer’s 
Authorization if required in the BDS, using the form 
included in Section IV, Bidding Forms to demonstrate that 
it has been duly authorized by the manufacturer or 
producer of the Goods to supply these Goods; 

(b) that, if required in the BDS, in case of a Bidder not doing 
business within Sri Lanka, the Bidder is or will be (if 
awarded the contract) represented by an Agent in Sri Lanka 
equipped and able to carry out the Supplier’s maintenance, 
repair and spare parts-stocking obligations prescribed in 
the Conditions of Contract and/or Technical Specifications; 
and 

(c) That the Bidder meets each of the qualification criterion 
specified in Section III, Evaluation and Qualification 
Criteria. 

19 Period of Validity 
of Bids 

19.1 Bids shall remain valid until the date specified in the BDS.  A bid 
valid for a shorter date shall be rejected by the Purchaser as non-
responsive. 

19.2 In exceptional circumstances, prior to the expiration of the bid 
validity date, the Purchaser may request bidders to extend the 
period of validity of their bids. The request and the responses shall 
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be made in writing. If a Bid Security is requested in accordance 
with ITB Clause 20, it shall also be extended for a corresponding 
period. A Bidder may refuse the request without forfeiting its Bid 
Security. A Bidder granting the request shall not be required or 
permitted to modify its bid. 

20 Bid Security 20.1 The Bidder shall furnish as part of its bid, a Bid Security or a Bid-
Securing Declaration, as specified in the BDS.  

20.2 The Bid Security shall be in the amount specified in the BDS and 
denominated in Sri Lanka Rupees, and shall: 

(a) At the bidder’s option, be in the form of either a bank draft, 
a letter of credit, or a bank guarantee from a banking 
institution; 

(b) Be issued by a institution acceptable to Purchaser. 

(c) Be substantially in accordance with the form included in 
Section IV, Bidding Forms; 

(d) Be payable promptly upon written demand by the 
Purchaser in case the conditions listed in ITB Clause 20.5 
are invoked; 

(e) Be submitted in its original form; copies will not be 
accepted; 

(f) Remain valid for the period specified in the BDS. 

20.3 Any bid not accompanied by a substantially responsive Bid 
Security or Bid Securing Declaration in accordance with ITB Sub-
Clause 20.1 and 20.2, may be rejected by the Purchaser as non-
responsive. 

20.4 The Bid Security of unsuccessful Bidders shall be returned as 
promptly as possible upon the successful Bidder’s furnishing of the 
Performance Security pursuant to ITB Clause 43. 

20.5 The Bid Security may be forfeited or the Bid Securing Declaration 
executed: 

(a) if a Bidder withdraws 
its bid during the period of 
bid validity specified by the 
Bidder on the Bid 
Submission Form, except as 
provided in ITB Sub-Clause 
19.2; or 
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(b) If a Bidder does not 
agreeing to correction of 
arithmetical errors in 
pursuant to ITB Sub-Clause 
30.3 

(c) If the successful Bidder 
fails to: 

(i) Sign the Contract in accordance with ITB Clause 42;  

(ii) Furnish a Performance Security in accordance with 
ITB Clause 43. 

21 Format and 
Signing of Bid 

 

21.1 The Bidder shall prepare one original of the documents comprising 
the bid as described in ITB Clause 11 and clearly mark it as 
“ORIGINAL.”  In addition, the Bidder shall submit a copy of the 
bid and clearly mark it as “COPY.”  In the event of any discrepancy 
between the original and the copy, the original shall prevail.    

21.2 The original and the Copy of the bid shall be typed or written in 
indelible ink and shall be signed by a person duly authorized to 
sign on behalf of the Bidder. 

21.3 Any interlineations, erasures, or overwriting shall be valid only if 
they are signed or initialled by the person signing the Bid. 

 
 

Submission and Opening of Bids 

22 Submission, 
Sealing and 
Marking of Bids 

 

 

 

 

 

22.1 Bidders may always submit their bids by mail or by hand.  

(a) Bidders submitting bids by mail or by hand, shall enclose 
the original and the copy of the Bid in separate sealed 
envelopes, duly marking the envelopes as “ORIGINAL” and 
“COPY.”  These envelopes containing the original and the 
copy shall then be enclosed in one single envelope. 

22.2 The inner and outer envelopes shall: 

(a) Bear the name and address of the Bidder; 

(b) Be addressed to the Purchaser in accordance with ITB 
Sub-Clause 23.1; 

(c) Bear the specific identification of this bidding process as 
indicated in the BDS; and 

(d) Bear a warning not to open before the time and date for 
bid opening, in accordance with ITB Sub-Clause 26.1. 
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If all envelopes are not sealed and marked as required, the 
Purchaser will assume no responsibility for the misplacement or 
premature opening of the bid. 

23 Deadline for 
Submission of 
Bids 

23.1 Bids must be received by the Purchaser at the address and no later 
than the date and time specified in the BDS. 

23.2 The Purchaser may, at its discretion, extend the deadline for the 
submission of bids by amending the Bidding Documents in 
accordance with ITB Clause 8, in which case all rights and 
obligations of the Purchaser and Bidders previously subject to the 
deadline shall thereafter be subject to the deadline as extended. 

24 Late Bids 24.1 The Purchaser shall not consider any bid that arrives after the 
deadline for submission of bids, in accordance with ITB Clause 23.  
Any bid received by the Purchaser after the deadline for 
submission of bids shall be declared late, rejected, and returned 
unopened to the Bidder. 

25 Withdrawal, and 
Modification of 
Bids 

25.1 A Bidder may withdraw or modify its Bid after it has been 
submitted by sending a written notice in accordance with ITB 
Clause 22, duly signed by an authorized representative, and shall 
include a copy of the authorization in accordance with ITB Sub-
Clause 21.2, (except that no copies of the withdrawal notice are 
required). The corresponding substitution or modification of the 
bid must accompany the respective written notice.  All notices 
must be: 

(a) submitted in accordance with ITB Clauses 21 and 22 (except 
that withdrawal notices do not require copies), and in 
addition, the respective envelopes shall be clearly marked 
“Withdrawal,” or “Modification;” and 

(b) received by the Purchaser prior to the deadline prescribed 
for submission of bids, in accordance with ITB Clause 23. 

25.2 Bids requested to be withdrawn in accordance with ITB Sub-
Clause 25.1 shall be returned to the Bidders only upon notification 
of contract award to the successful bidder in accordance with sub 
clause 41.1. 

25.3 No bid may be withdrawn, substituted, or modified in the interval 
between the deadline for submission of bids and the expiration of 
the period of bid validity specified by the Bidder on the Bid 
Submission Form or any extension thereof.  

26 Bid Opening 26.1 The Purchaser shall conduct the bid opening in public at the 
address, date and time specified in the BDS.    

26.2 First, envelopes marked “WITHDRAWAL” shall be opened and 
read out and the envelope with the corresponding bid may be 
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opened at the discretion of the Purchaser.  No bid withdrawal shall 
be permitted unless the corresponding withdrawal notice contains 
a valid authorization to request the withdrawal and is read out at 
bid opening.  Envelopes marked “MODIFICATION” shall be 
opened and read out with the corresponding Bid. No Bid 
modification shall be permitted unless the corresponding 
modification notice contains a valid authorization to request the 
modification and is read out at Bid opening. Only envelopes that 
are opened and read out at Bid opening shall be considered further. 

26.3 All other envelopes shall be opened one at a time, reading out: the 
name of the Bidder and whether there is a modification; the Bid 
Prices, including any discounts and alternative offers; the presence 
of a Bid Security or Bid-Securing Declaration, if required; and any 
other details as the Purchaser may consider appropriate.  Only 
discounts and alternative offers read out at Bid opening shall be 
considered for evaluation.  No Bid shall be rejected at Bid opening 
except for late bids, in accordance with ITB Sub-Clause 24.1. 

26.4 The Purchaser shall prepare a record of the Bid opening that shall 
include, as a minimum: the name of the Bidder and whether there 
is a withdrawal, or modification; the Bid Price, per lot if applicable, 
including any discounts, and the presence or absence of a Bid 
Security or Bid-Securing Declaration.  The bids that were opened 
shall be resealed in separate envelopes, promptly after the bid 
opening. The Bidders’ representatives who are present shall be 
requested to sign the attendance sheet.  A copy of the record shall 
be distributed to all Bidders who submitted bids in time. 

 Evaluation and Comparison of Bids 

27 Confidentiality 27.1 Information relating to the examination, evaluation, comparison, 
and post-qualification (if applicable) of bids, and recommendation 
of contract award, shall not be disclosed to bidders or any other 
persons not officially concerned with such process until 
publication of the Contract Award. 

27.2 Any effort by a Bidder to influence the Purchaser in the 
examination, evaluation, comparison, and post-qualification of the 
bids or contract award decisions may result in the rejection of its 
Bid. 

27.3 Notwithstanding ITB Sub-Clause 27.2, if any Bidder wishes to 
contact the Purchaser on any matter related to the bidding process, 
from the time of bid opening to the time of Contract Award, it 
should do so in writing. 

28 Clarification of 
Bids 

28.1 To assist in the examination, evaluation, comparison and post-
qualification of the bids, the Purchaser may, at its discretion, 
request any Bidder for a clarification of its Bid.  Any clarification 
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submitted by a Bidder in respect to its Bid and that is not in 
response to a request by the Purchaser shall not be considered for 
purpose of evaluation.  The Purchaser’s request for clarification 
and the response shall be in writing. No change in the prices or 
substance of the Bid shall be sought, offered, or permitted, except 
to confirm the correction of arithmetic errors discovered by the 
Purchaser in the Evaluation of the bids, in accordance with ITB 
Clause 30. 

29 Responsiveness 
of Bids 

29.1 The Purchaser’s determination of a bid’s responsiveness is to be 
based on the contents of the bid itself.  

29.2 A substantially responsive Bid is one that conforms to all the terms, 
conditions, and specifications of the Bidding Documents without 
material deviation, reservation, or omission.  A material deviation, 
reservation, or omission is one that: 

(a) Affects in any substantial way the scope, quality, or 
performance of the Goods and Related Services specified in 
the Contract; or 

(b) Limits in any substantial way, inconsistent with the Bidding 
Documents, the Purchaser’s rights or the Bidder’s 
obligations under the Contract; or 

(c) If rectified would unfairly affect the competitive position of 
other bidders presenting substantially responsive bids. 

29.3 If a bid is not substantially responsive to the Bidding Documents, 
it shall be rejected by the Purchaser and may not subsequently be 
made responsive by the Bidder by correction of the material 
deviation, reservation, or omission. 
 

30 Nonconformities, 
Errors, and 
Omissions 

30.1 Provided that a Bid is substantially responsive, the Purchaser may 
waive any non-conformities or omissions in the Bid that do not 
constitute a material deviation. 

30.2 Provided that a bid is substantially responsive, the Purchaser may 
request that the Bidder submit the necessary information or 
documentation, within a reasonable period of time, to rectify 
nonmaterial nonconformities or omissions in the bid related to 
documentation requirements.  Such omission shall not be related 
to any aspect of the price of the Bid.  Failure of the Bidder to 
comply with the request may result in the rejection of its Bid. 

30.3 Provided that the Bid is substantially responsive, the Purchaser 
shall correct arithmetical errors on the following basis: 
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(a) if there is a discrepancy between the unit price and the line 
item total that is obtained by multiplying the unit price by 
the quantity, the unit price shall prevail and the line item total 
shall be corrected, unless in the opinion of the Purchaser 
there is an obvious misplacement of the decimal point in the 
unit price, in which case the line item total as quoted shall 
govern and the unit price shall be corrected; 

(b) if there is an error in a total corresponding to the addition or 
subtraction of subtotals, the subtotals shall prevail and the 
total shall be corrected; and 

(c) if there is a discrepancy between words and figures, the 
amount in words shall prevail, unless the amount expressed 
in words is related to an arithmetic error, in which case the 
amount in figures shall prevail subject to (a) and (b) above. 

30.4 If the Bidder that submitted the lowest evaluated Bid does not 
accept the correction of errors, its Bid shall be disqualified and its 
Bid Security shall be forfeited or its Bid-Securing Declaration shall 
be executed. 

31 Preliminary 
Examination of 
Bids 

31.1 The Purchaser shall examine the bids to confirm that all documents 
and technical documentation requested in ITB Clause 11 have been 
provided, and to determine the completeness of each document 
submitted. 

31.2 The Purchaser shall confirm that the following documents and 
information have been provided in the Bid.  If any of these 
documents or information is missing, the Bid shall be rejected. 

(a) Bid Submission Form, in accordance with ITB Sub-Clause 
12.1; 

(b) Price Schedules, in accordance with ITB Sub-Clause 12; 

(c) Bid Security or Bid Securing Declaration, in accordance 
with ITB Clause 20. 

32 Examination of 
Terms and 
Conditions; 
Technical 
Evaluation 

32.1 The Purchaser shall examine the Bid to confirm that all terms and 
conditions specified in the CC and the Contract Data have been 
accepted by the Bidder without any material deviation or 
reservation. 

32.2 The Purchaser shall evaluate the technical aspects of the Bid 
submitted in accordance with ITB Clause 17, to confirm that all 
requirements specified in Section V, Schedule of Requirements of 
the Bidding Documents have been met without any material 
deviation or reservation. 



16 | P a g e  
 

32.3 If, after the examination of the terms and conditions and the 
technical evaluation, the Purchaser determines that the Bid is not 
substantially responsive in accordance with ITB Clause 29, the 
Purchaser shall reject the Bid. 

33 Conversion to 
Single Currency 

34.1 If the bidders are allowed to quote in foreign currencies in 
accordance with sub clause 15.1, for evaluation and comparison 
purposes, the Purchaser shall convert all bid prices expressed in 
foreign currencies in to Sri Lankan Rupees using the selling rates 
prevailed 28 days prior to closing of bids as published by the 
Central Bank of Sri Lanka. If this date falls on a public holiday the 
earliest working day prior to the date shall be applicable. 

34 Domestic 
Preference 

34.1 Domestic preference shall be a factor in bid evaluation only if 
stated in the BDS. If domestic preference shall be a bid-evaluation 
factor, the methodology for calculating the margin of preference and 
the criteria for its application shall be as specified in Section III, 
Evaluation and Qualification Criteria. 

35 Evaluation of 
Bids 

35.1 The Purchaser shall evaluate each bid that has been determined, up 
to this stage of the evaluation, to be substantially responsive. 

35.2 To evaluate a Bid, the Purchaser shall only use all the factors, 
methodologies and criteria defined in this ITB Clause 35.   

35.3 To evaluate a Bid, the Purchaser shall consider the following: 
(a) the Bid Price as quoted in accordance with clause 14; 

(b) Price adjustment for correction of arithmetic errors in 
accordance with ITB Sub-Clause 30.3; 

(c) Price adjustment due to discounts offered in accordance with 
ITB Sub-Clause 14.2; and 14.3 

(d) Adjustments due to the application of the evaluation criteria 
specified in the BDS from amongst those set out in Section 
III, Evaluation and Qualification Criteria; 

(e) Adjustments due to the application of a domestic preference, 
in accordance with ITB Clause 34 if applicable. 

35.4 The Purchaser’s evaluation of a bid may require the consideration 
of other factors, in addition to the factors listed in ITB Sub-Clause 
35.3, if specified in BDS.  These factors may be related to the 
characteristics, performance, and terms and conditions of purchase 
of the Goods and Related Services.  The effect of the factors 
selected, if any, shall be expressed in monetary terms to facilitate 
comparison of bids 
 

35.5 If so specified in the BDS, these Bidding Documents shall allow 
Bidders to quote for one or more lots, and shall allow the Purchaser 
to award one or multiple lots to more than one Bidder. The 
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methodology of evaluation to determine the lowest-evaluated lot 
combinations, is specified in Section III, Evaluation and 
Qualification Criteria. 
 

36 Comparison of 
Bids 

36.1 The Purchaser shall compare all substantially responsive bids to 
determine the lowest-evaluated bid, in accordance with ITB Clause 
35.  
 

37 Post qualification 
of the Bidder 

37.1 The Purchaser shall determine to its satisfaction whether the 
Bidder that is selected as having submitted the lowest evaluated 
and substantially responsive bid is qualified to perform the 
Contract satisfactorily. 
 

37.2 The determination shall be based upon an examination of the 
documentary evidence of the Bidder’s qualifications submitted by 
the Bidder, pursuant to ITB Clause 18. 
 

37.3 An affirmative determination shall be a prerequisite for award of 
the Contract to the Bidder.  A negative determination shall result in 
disqualification of the bid, in which event the Purchaser shall 
proceed to the next lowest evaluated bid to make a similar 
determination of that Bidder’s capabilities to perform 
satisfactorily. 
 

38 Purchaser’s 
Right to Accept 
Any Bid, and to 
Reject Any or All 
Bids 

38.1 The Purchaser reserves the right to accept or reject any bid, and to 
annul the bidding process and reject all bids at any time prior to 
contract award, without thereby incurring any liability to Bidders. 

 Award of Contract 
39 Award Criteria 39.1 The Purchaser shall award the Contract to the Bidder whose offer 

has been determined to be the lowest evaluated bid and is 
substantially responsive to the Bidding Documents, provided 
further that the Bidder is determined to be qualified to perform the 
Contract satisfactorily. 
 

40 Purchaser’s 
Right to Vary 
Quantities at 
Time of Award 

40.1 At the time the Contract is awarded, the Purchaser reserves the 
right to increase or decrease the quantity of Goods and Related 
Services originally specified in Section V, Schedule of 
Requirements, provided this does not exceed fifteen percent (15%) 
of the total quantity and without any change in the unit prices or 
other terms and conditions of the bid and the Bidding Documents. 
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41 Notification of 
Award 

41.1 Prior to the expiration of the period of bid validity, the Purchaser 
shall notify the successful Bidder, in writing, that its Bid has been 
accepted.    

41.2 Until a formal Contract is prepared and executed, the notification 
of award shall constitute a binding Contract. 
 

41.3 Upon the successful Bidder’s furnishing of the signed Contract Form 
and performance security pursuant to ITB Clause 43, the Purchaser 
will promptly notify each unsuccessful Bidder and will discharge its 
bid security, pursuant to ITB Clause 20.4. 
 

42 Signing of 
Contract 

42.1 Within Seven (7) days after notification, the Purchaser shall 
complete the Agreement, and inform the successful Bidder to sign 
it.   
 

42.2 Within Seven (7) days of receipt of such information, the 
successful Bidder shall sign the Agreement. 
 

43 Performance 
Security 

43.1 Within fourteen (14) days of the receipt of notification of award 
from the Purchaser, the successful Bidder, if required, shall furnish 
the Performance Security in accordance with the CC, using for that 
purpose the Performance Security Form included in Section VIII 
Contract forms. The Employer shall promptly notify the name of 
the winning Bidder to each unsuccessful Bidder and discharge the 
Bid Securities of the unsuccessful bidders pursuant to ITB Sub-
Clause 20.4. 
 

43.2 Failure of the successful Bidder to submit the above-mentioned 
Performance Security or sign the Contract shall constitute 
sufficient grounds for the annulment of the award and forfeiture of 
the Bid Security or execution of the Bid-Securing Declaration.  In 
that event the Purchaser may award the Contract to the next lowest 
evaluated Bidder, whose offer is substantially responsive and is 
determined by the Purchaser to be qualified to perform the 
Contract satisfactorily.   
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Section II.  Bidding Data Sheet (BDS) 
The following specific data for the procurement of Office Premises on Lease/Rental Basis for the 
Relocation of SMIB Head Office shall complement, supplement, or amend the provisions in the 
Instructions to Bidders (ITB). Whenever there is a conflict, the provisions herein shall prevail over those 
in ITB. 

ITB 
Clause 

Reference 
A. General 

ITB 1.1 The Purchaser is: General Manager, State Mortgage and Investment Bank. 

ITB 1.1 The name and identification number of the Contract are:  
 
LEASING OF OFFICE PREMISES FOR RELOCATION OF SMIB 
HEAD OFFICE" 

IFB No: SMIB/TD/2026/10/01 

To qualify for evaluation, bidders shall offer premises located within 
Colombo 01 to Colombo 03 with a total floor area of approximately 29,575 
Sq. Ft. Bids that do not substantially comply with the location and space 
requirements shall be treated as non-responsive and rejected. 

 

ITB 2.1 The source of funding is: Government of Sri Lanka (GoSL) 

 B. Contents of Bidding Documents 

ITB 7.1 

For Clarification of bid purposes only, the Purchaser’s address is: 
 
Attention: Chief Manager (HR and Logistics) 
 
Address: State Mortgage and Investment Bank,  

No. 269, Galle Road, 
Colombo 03  
Telephone: 011-7722879/723 
e-mail: cmhrlog@smib.lk 
 

 
Clarifications may be requested not later than 07 days before the deadline for 
submission of bids. 

mailto:cmhrlog@smib.lk
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 C. Preparation of Bids 

ITB 13.1 
Alternative bids should not be considered. Options for multiple buildings under a single 
bid shall not be accepted unless specifically permitted by SMIB. Bids submitted with 
unauthorized alternatives shall be treated as non-responsive. 

 The bidder shall quote following minimum quantities: 

Location – State Mortgage and Investment Bank 

Item No. Description of Item Quantity 
/Units 

1 Office Premises for SMIB Head Office Approximately 29,575 
Sq. Ft. 

 2 Location Colombo 01 to 
Colombo 03 

ITB 18.1 (a) The bidder shall submit copies of all approvals, permits, certificates, deeds, licenses, and 
statutory clearances required for the lawful occupation of the premises by a banking 
institution. Failure to submit any mandatory document may result in the proposal being 
rejected without further evaluation. 

ITB 19.1 The bid validity period shall be Ninety days (90) days from the date of bid closure; 
accordingly, the bid shall be valid until 31 January 2027. 

ITB 20.1 Bid shall include a Bid Security issued by a commercial bank licensed by the Central 
Bank of Sri Lanka in the format prescribed in Section IV “Bidding Forms – Bid 
Guarantee” 

ITB 20.2 The amount of the Bid Security shall be as follows;  

There is no Bid security  

 D. Submission and Opening of Bids 

ITB 22.2 (c) The inner and outer envelopes shall bear the following identification marks: 

"LEASING OF OFFICE PREMISES FOR RELOCATION OF SMIB HEAD 
OFFICE" 

Contract Number: SIMB/TD/2026/10/01 
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ITB 23.1  For bid submission purposes, the Purchaser’s address is: 

Attention: Chief Manager (HR and Logistics) 
Address:   State Mortgage and Investment Bank., No. 269, Galle Road, Colombo 
03, Sri Lanka. 

The deadline for the submission of bids is: 

Date:  November 02 , 2026 

Time: 1400 hrs 

ITB 26.1 The bid opening shall take place at: 

Address:  State Mortgage and Investment Bank., No. 269, Galle Road, Colombo 03, 
Sri Lanka. 

Date:  November 02 , 2026 

Time: 1400 hrs (immediately after deadline for bid submission) 

ITB 34.1 Not applicable 
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Section III.  Evaluation and Qualification Criteria 

 

This Section complements the Instructions to Bidders. It contains the criteria that the Purchaser use to 
evaluate a bid and determine whether a Bidder has the required qualifications.  

Contents	
 

1. Evaluation Criteria (ITB 35.3 (d)) 

2. Post-qualification Requirements (ITB 37.2) 
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1. Evaluation Criteria (ITB 35.3 (d)) 

The Purchaser’s evaluation of a bid will be based on Evaluated Bid Price. 

2. Post – Qualification Requirements (ITB 37.2) 

After determining the lowest-evaluated bid in accordance with ITB Sub-Clause 36.1, the 
Purchaser shall carry out the post qualification of the Bidder in accordance with ITB Clause 
37, using the following requirements. 

(a) Financial Capability 

i. The Bidder shall furnish documentary evidence that it meets the following 
financial requirements: 

ii. Minimum average annual turnover in last three (3) years shall be 1.5 times of 
the bid price. 

iii. The bidder must demonstrate access to or availability of financial resources 
such as liquid assets, un-encumbered real assets, line of credit and other 
financial means, other than any contractual advance payment to meet the cash 
flow requirement of not less than Sri Lanka Rupees Fifteen Million (LKR 15 
Million) or equivalent, and net of the bidder’s other commitments for this 
project. 

iv. Audited statements of accounts of the company for the past three (03) years 
shall be submitted with the bid. 

(b) Commercial and Technical Capability 

The Bidder shall furnish documentary evidence to demonstrate that it meets the 
following requirements; 

i. Bidder shall be a legally registered company in Sri Lanka and has been in 
operation for the last five (05) years. 

ii. The bidder must provide a detailed list of similar projects or orders 
successfully completed during the last three (03) years, ending on the bid 
submission deadline. The bidder should have successfully implemented at 
least three (03) similar projects (Data Leakage Prevention) within this period. 

iii. Bidders shall have technically competent as the authorized dealers/suppliers 
for brands/products offered in the bid for the last 3 years in supply, delivery 
installation, providing warranty, support and maintenance. 

iv. Documentary evidence to establish conformity of the goods/services to the 
technical specifications/standards in the bidding documents along with the 
Technical Specification Form. 
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Section IV.  Bidding Forms 
  Table of Forms 

 

1. Bid Submission Form 

2. Price Schedule 

3. Bid Guarantee 
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Bid Submission Form 
 
[The Bidder shall fill in this Form in accordance with the instructions indicated No alterations to its format shall 

be permitted and no substitutions shall be accepted.] 
Date: [insert date (as day, month and year) of Bid Submission] 

No.: [insert number of bidding process] 
To:  [* insert complete name of Purchaser] 
We, the undersigned, declare that:  
 
(a) We have examined and have no reservations to the Bidding Documents, including 

Addenda No.: [insert the number and issuing date of each Addenda]; 
 
(b) We offer to supply in conformity with the Bidding Documents and in accordance with the 

Delivery Schedules specified in the Schedule of Requirements the following Goods and 
Related Services [* insert a brief description of the Goods and Related Services]; 

 
(c) The total price of our Bid without VAT, including any discounts offered is: [insert the total 

bid price in words and figures]; 
 
(d) The total price of our Bid including VAT, and any discounts offered is: [insert the total bid 

price in words and figures]; 
 
(e) Our bid shall be valid for the period of time specified in ITB Sub-Clause 19.1, from the 

date fixed for the bid submission deadline in accordance with ITB Sub-Clause 23.1, and 
it shall remain binding upon us and may be accepted at any time before the expiration of 
that period; 
 

(f) If our bid is accepted, we commit to obtain a performance security in accordance with ITB 
Clause 43 and CC Clause 17 for the due performance of the Contract; 
 

(g) We have no conflict of interest in accordance with ITB Sub-Clause 4.3; 
 

(h) Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any 
part of the contract, has not been declared blacklisted by the National Procurement 
Agency; 
 

(k) We understand that this bid, together with your written acceptance thereof included in 
your notification of award, shall constitute a binding contract between us, until a formal 
contract is prepared and executed. 

 
(l) We understand that you are not bound to accept the lowest evaluated bid or any other bid 

that you may receive. 
 
Signed: [insert signature of person whose name and capacity are shown] 
In the capacity of [insert legal capacity of person signing the Bid Submission Form] 
 
Name: [insert complete name of person signing the Bid Submission Form]  
 
Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder] 
Dated on ____________ day of __________________, _______ [insert date of signing]
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Price Schedule 
Leasing of Office Premises for Relocation of SMIB Head Office 
 

No. Description Unit Monthly 
Cost  

Annual Cost  Total Cost for 5 
Years 

Total Cost for 10 
Years  

1 

Rental of 
Office 

Premises 
(Approximately 
29,575 Sq. Ft.) 

Month     

6 
Any Other 
Charges 
(Specify) 

Month     

 
Total Amount 

     

 
 
 
If any applicable taxes are to be charged, please indicate them separately in 
your quotation. 
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Section V. 

Technical specifications and General Conditions 

SCHEDULE 1 – DETAILS OF THE LAND AND BUILDING 

Location  

Assessment Number  

Street  

Colombo Zone Number  

UDA Zoning Classification 
 

Land 

Extent of Land  

Built-up Area  

Length of property Facing Access 
Road 

 

Building  

Floor Area (Carpet Area)  

Number of Parking Bays  

Maximum Vehicle Height for Parking  

Area Available for Parking  

Width of Access Road  

Is the land and building currently occupied by any party? 
(Yes/No) 

 

 

If yes when shall the party vacate premises? (dd/mm/yyyy)  

Construction 

Year of commencement of 
construction 

Date of Plan Approval 
(dd/mm/yyyy) 

Year of completion of 
construction 

(dd/mm/yyyy) 

   

Name of Designer /Architect  

Name of Construction firm  
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Give details of structural 
alterations if any (after the issue 
of the Certificate of Conformity) 

 

Please comment on the location 
and the surrounding environment 

of the building 
 

 
SCHEDULE 2 – INFORMATION ON OWNERSHIP AND PRESENT OBLIGATIONS 
 

1.0 PRESENT OWNERSHIP  

(strikethrough where inappropriate) - Single owner/ jointly owned/ partnership/ limited liability 
company/ state organization/Trustees/other 
 
If other please specify: 
 
(where applicable certified copy of power of attorney to be 
attached) 

2.0 DEED HISTORY (last 30 years) 

 Attested By Date Registration Number 

Present owner -  
 

  

Previous owner/s    

1    

2.    

3.    

3.0 ATTACH COPIES OF FOLLOWING DOCUMENTS 

Certified copy of deed   

Recent folio extract  

Title report  

Copy of survey plan  

Certificate of Conformity  

Street line & building line certificate  

Sewerage line certificate  

Assessment notice for the current year  



 

29 | P a g e  
 

4.0 PAYMENTS IN ARREARS. AS AT 31st January 2018 (Please Attach Supporting Documents) 

Assessment taxes to CMC SRI LANKA RUPEES (LKR) 
 

Electricity bills to CEB SRI LANKA RUPEES (LKR) 
 

Water bills to NWS & DB SRI LANKA RUPEES (LKR) 
 

Telephone bills SRI LANKA RUPEES (LKR) 
 

Other payments in arrears related to the 
building (Please specify) 

SRI LANKA RUPEES (LKR) 
— 

5.0 SURVEY 

Details of latest survey of the property 

Surveyor name  

Plan number  

Date of survey (dd/mm/yyyy)  

Is a certified copy of survey plan attached?  

6.0 LEASES AND MORTGAGES 

Has the property being leased and or secured against a loan, overdraft or any 
other (Yes/No) 

 

Details of Leases or Mortgage/s  

1.  

2.  

3.  

Are certified copies of lease and or mortgage agreements attached? (Yes/No)  

All outstanding payments due on the lease and or mortgages as at 31st January 2018 

LEASE 
Number of Installments in arrears 

 

 

MORTGAGES 
Capital and 
installments in 
arrears 

SRI LANKA RUPEES (LKR) 

Payments in arrears SRI LANKA RUPEES 
(LKR) 

Outstanding 
interest 

 

7.0 LITIGATION 

Is the property subjected to any litigation in courts or arbitration? (Yes/No)  

Description of litigation / arbitration including references to proceedings , parties to the dispute and all Relevant 
matters. 
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SCHEDULE 3 – BUILDING SPECIFICATIONS 
 

1.0 TOTAL FLOOR AREA (ft²) 

 Carpet Area Other Areas 

BASEMENT 2 (If applicable)   

BASEMENT 1 (If applicable)   

GROUND FLOOR   

LEVEL 1 +   

LEVEL 2 +   

LEVEL 3 +   

LEVEL 4 +   

LEVEL 5 +   

Level 6 +   

Level 7 +   

................   

................   

................   

(Add as applicable)   

Vault facilities (give details)  
 

2.0 Structural / Engineering 

Are complete sets of as built drawings of the following available, where available, complete sets of drawings 
on A3 sized paper to be submitted 

Structural- including foundations, Architectural, General Layout etc. 
(Yes/No) 

 

Electrical distribution system, Network Drawings and other building 
services (Yes/No) 

 

Water supply and distribution (Yes/No)  
Sewerage (Yes/No)  
Surface drainage (Yes/No)  
Give capacity of water storage facilities  
Overhead water tank  
Ground level water sump  

3.0 Electrical Supply Source  

CEB Supply  
Contract demand  
Present maximum demand  
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Is Transformer available? (Yes/No)  

If yes, Rated capacity of Transformer  
Standby Supply  

Is a standby generator for the offered property available? (Yes/No)  

If yes, provide the following information  

Generator Make & Model  

At installation whether brand new or used (Brand new/used)  

Generator Prime Rating  

Is sound proofing available? (Yes/No)  

Is Automatic Transfer Switch available? (Yes/No)  

Fuel storage system capacity  

Date of Commissioning of standby Generator (dd/mm/yyyy)  

Total Running hours to date  

Is the maintenance agreement now applicable? (Yes/No)  

4.0 Electrical Distribution System- Main Electrical Distribution 
System 

 

Is Main Distribution Panel available? (Yes/No)  

If available provide the following  

Main incoming breaker rating  

Operating means for main incoming breaker (Motorized/Manual)  

Are the following available?  

Earth fault (Yes/No)  

Phase failure (Yes/No)  

Surge overvoltage (Yes/No)  

Number of outgoing circuits  

Is supply for A/C & Lighting split? (Yes/No)  

Date of commissioning of distribution system (dd/mm/yyyy)  

Are floor distribution boards available? (Yes/No)  

Are As built drawings available? (Yes/No)  

Please comment on energy efficiency of the building: 
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5.0 Computer Network 

Is computers and data networks available? (Yes/No)  

If available provide the following  

Number of data switches / Hubs  

Average number of network outlets per floor  

Date of Commissioning (dd/mm/yyyy)  

Other related information  

Are As built drawings available? (Yes/No)  

6.0 Telephone Network 

Is a telephone network available? (Yes/No)  

If available provide the following  

Is PABX available? (Yes/No)  

Is manual giving operations and maintenance of PABX available? 
(Yes/No) 

 

Number of junction boxes  

Average number of telephone outlets per floor  

Date of Commissioning (dd/mm/yyyy)  

7.0 CCTV Systems 

Is CCTV system available? (Yes/No)  

If available provide details of the CCTV system including date of 
installation.  

8.0 Air Conditioning – Please provide the following details 

Central Type  

Rated Cooling Capacity  

Power consumption  

Cooling Method  

Refrigerant used  

Make  

Model  

Country of Origin  

Date of commissioning (dd/mm/yyyy)  
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Split type  

Number of units  

Rated Cooling Capacity  

Power consumption  

Make  

Model  

Country of Origin  

Date of commissioning (dd/mm/yyyy)  

Window Type  

Nos.  

Rated Cooling Capacity  

Power consumption  

Make  

Model  

Country of Origin  

Date of commissioning (dd/mm/yyyy)  

Other information (provide details):  

9.0 Fire Protection- Please provide the following details 

Landing Valves  

Make  

Model  

Numbers and locations  

Hose reel  

Make  

Model  

Numbers and locations  

Main Pump  

Make  

Model  

Capacity  
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Standby Pump  

Make  

Model  

Capacity  

Jockey Pump  

Make  

Model  

Capacity  

Date of commissioning (dd/mm/yyyy)  

Availability of sprinkler system  

Date of commissioning (dd/mm/yyyy)  

Details of any other system available  

10.0 Lift & Escalators- Please provide the following details 

LIFTS  

Make  

Model  

Number of lifts  

Rated Capacity  

Rated Speed  

Date of commissioning (dd/mm/yyyy)  

ESCALATORS 

Make  

Model  

Number of Escalators  

Date of commissioning (dd/mm/yyyy)  

11.0 Lightning Protection System- Please provide the following details 

Lightning protection system (Installed / Not Installed )  

Date of installation (dd/mm/yyyy)  

12.0 Landscaped Areas 

Describe: giving extent, features such as water areas, garden etc. 
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13.0 Any Other Noteworthy Features of the Property which may affect the Purchasing Decision 

 

 
SCHEDULE 4 – FITTINGS AND FIXTURES 
 

1.0 DOORS AND WINDOWS- Number of Doors and windows by type of material 

 Fire Door Doors Windows 

Basement    

Ground floor    

Level 1    

Level 2    

Level 3    

Level 4    

Level 5    

Level 6    

Level 7    

............    

Add as applicable    

2.0 BATHROOMS/ TOILETS- Number of ladies, gents, differently able, on each floor 

 Common Differently-abled 

Basement   

Ground floor   

Level 1   

Level 2   

Level 3   

Level 4   

Level 5   

Level 6   

Level 7   

............   

Add as applicable   
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3.0 GENERAL SPACE DISTRIBUTION- Lobby areas and usable office space 

Basement    

Ground floor    

Level 1    

Level 2    

Level 3    

Level 4    

Level 5    

Level 6    

Level 7    

............    

Add as applicable    

5.0 FLOOR FINISHES 

Basement  

Ground floor  

Level 1  

Level 2  

Level 3  

Level 4  

Level 5  

Level 6  

Level 7  

............  

Add as applicable  

Basement  

6.0 LIGHT FITTINGS- Type and no. of fittings in each floor 

Basement  

Ground floor  

Level 1  

Level 2  

Level 3  

Level 4  

Level 5  

Level 6  
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Level 7  

............  

Add as applicable  
 

 
B.    Drawings 
 

Drawings included in the Bidding Documents 
 

List of Drawings 

Drawing Number Drawing Title Purpose 

   
   
   
   
   
   
   
   
   
   
   
 

C.    Inspections and Tests 

The following inspections and tests shall be performed: 

1.    Condition report on the building will be obtained from the Government Buildings Department. 

2.    A valuation report will be obtained from the Government Valuation Department. 

3.    At least 03 site inspections for the TEC chairman & members will be done. 

 


